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++ contact
2406 Rio Grande, Apt. 333





   


              806.773.2194

Austin, TX 78705 



   


       

      kaylagarcia@utexas.edu

++ education

University of Texas at Austin



       


         May 2013
Advertising & Business Foundations
 + One Note Stand 






 


   2009-current
         Founder

          
     + Started a service a cappella group that performs for the community in order to raise awareness 
        about local charities. 
          Treasurer     
          
     + Kept track of the revenue and expense record.  

          
     + Maintained the ONS bank account at the Student Services Building.

          Advertising director     
          
     +  Designed flyers to students about upcoming concerts. 

          
     +  Maintained contact with prospective members through the website and Facebook group. 

          
     +  Managed successful relations with non-profit agencies that we sponsor such as SafePlace
+ Absolute Texxas









   2010-current
         Member
         
     +  Support UT athletic events, attending games throughout the semester

          
     +  Host fundraising events such as AT’s Volleyball Classic benefitting St. Jude Children’s Hospital
     +  Volunteer at local organizations such as Helping Hand Home
+ University Democrats







              2011-current
         Member

          
     +  Actively encourage students to vote in elections on all levels of government

          
     +  Lobby legislator’s offices on behalf of students on issues such as campus safety and budget cuts
++ experience

+ Marketing Intern at 512 Realty. Austin, Texas 




Summer 2011

          
     +  Worked closely with management to brainstorm new ways to promote the company’s name

          
     +  Increased the company’s social media presence by maintaining the Facebook account

          
     +  Enhanced the company’s website with new content in order to optimize search engine results

+ Receptionist at Ronald McDonald House. Lubbock, Texas


  Summer 2009, 2010

          
     +  Provided administrative and clerical support

          
     +  Served as front-desk liaison

          
     +  Provided customer service
+ Volunteer tutor at Boys & Girls Club. Lubbock, Texas



       2006-2010

          
     +  Helped the kids with homework weekly at the Boys & Girls Club in Lubbock

          
     + Taught math and reading skills during summer
++ relevant skills

+  Adobe Photoshop, Illustrator
+  HTML 
+  Microsoft Office Suite
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